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	April 2013
	


Re: Local Alcohol Policy Survey Questionnaire Template
A set of core questions has been developed by the Health Promotion Agency (HPA) that you may use in any survey relating to your Local Alcohol Policy (LAP).  
The questions have reference to the Sale and Supply of Alcohol Act 2012 which says: 
	77 
Contents of policies

(1) 
A local alcohol policy may include policies on any or all of the following matters relating to licensing (and no others):
(a) 
location of licensed premises by reference to broad areas:

(b) 
location of licensed premises by reference to proximity to premises of a particular kind or kinds:

(c) 
location of licensed premises by reference to proximity to facilities of a particular kind or kinds:

(d) 
whether further licences (or licences of a particular kind or kinds) should be issued for premises in the district concerned, or any stated part of the district:

(e) 
maximum trading hours:

(f) 
the issue of licences, or licences of a particular kind or kinds, subject to discretionary conditions:

(g) 
one-way door restrictions.


The intention is for this HPA LAP questionnaire template to assist you.  It does not take account of any special topics you may want to canvas.  Consequently, the template is provided in Word format so you can add additional questions.  The questionnaire template generally uses the term “area”.  You may wish to substitute a different term which more precisely matches the area you are surveying – for example, neighbourhood, suburb, district, inner city. 
You may wish to direct people to your website for information but the HPA LAPS questionnaire template is designed to canvas people’s opinions whether informed or not.
Please note that Creative Commons apply.  The following symbol means that you are licensed to remix, tweak, and build upon the HPA LAP questionnaire template non-commercially with credit to the Health Promotion Agency (new works must also be non-commercial). 
See the Appendix to this letter for a fuller description. 
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The first page of the template is designed to be printed separately from the remaining eight pages which make up the questionnaire.  The first page includes a place for your Logo, and the HPA Logo with the text above it (Survey designed and supported by ) and the Creative Commons Logo.   The remaining eight pages can be printed on 2 A3 size pages (to make a booklet) or on 4 A4 size pages and stapled.

The first page can be attached to your covering letter or instructions page.

We would expect your covering letter to include:

· A salutation, such as “Dear Resident” or “Dear Survey Participant” or “Greetings from [Council Name]”
· The context in which the survey is being carried out

· The purpose of the survey (We would like to find out ....)
· A request for the survey to be completed
· The value to them of filling it in and returning it (Response to the enclosed questionnaire will help us to ...)
· That replies are confidential unless you want to be contacted and provide your name on the questionnaire
· Instructions on how to complete the survey

· Please complete the attached questionnaire and return in the enclosed reply-paid envelope
· It can be printed off and posted back to me at [address]  or filled in and returned electronically to  name@council.govt.nz
· The return date (We would like you and/or your organisation to complete and return it to us by [date])
· That completion of the survey would be appreciated (We want to hear your views)
· That results will be made available on your website, with an approximate date

· A contact name, phone number and e-mail address for any queries about the survey. (If you have any questions about this survey please contact name on (xx) xxx xxx extension xxx or by e-mail, xxx.xxx@xxx.govt.nz)
· Thanks (Thank you in anticipation of your participation in this important survey)
Some of the above points are reiterated in the body of the questionnaire.

The template has been designed for you to put on your web page, or for use in a postal survey.

If you use this template for a post-out post-back survey remember to provide a self-addressed reply-paid envelope.

The maximum benefit from your use of the HPA LAP questionnaire template will be achieved if you submit the data you collect to us so we are able to collate a representation of the national response to the issues raised.  
You and other Councils would be able to request your relative position in relation to each of the questions.  While the template is designed so that you can delete questions or add extra ones, to support our ability to collate data we would appreciate it if you talk to us before changing the actual wording of the template questions.

Please contact: 
Darren Walton, Manager Research and Evaluation (04 912 0314) d.walton@healthpromotion.org.nz )  or 
Margaret Chartres, Senior Researcher (04 917 9746)  m.chartres@healthpromotion.org.nz). 
APPENDIX:   CREATIVE COMMONS

This Creative Commons New Zealand Public Licence enables you 
· To view, edit, modify, adapt, translate and distribute the HPA questionnaire template  for non-commercial purposes, provided that you credit the Health Promotion Agency (HPA). 

Under the following conditions:

· Attribution — you must provide an attribution to HPA (but not in any way that suggests that HPA endorses you or your use of the work). 

· Non-commercial — you may not use this work for commercial purposes. 

With the understanding that: 

· Waiver — Any of the above conditions can be waived if you get permission from HPA. 

· Other Rights — In no way are any of the following rights affected by the licence: 

· Your fair dealing or fair use rights, or other applicable copyright exceptions and limitations; 

· HPA’s moral rights; 

· Rights other persons may have either in the work itself or in how the work is used, such as publicity or privacy rights. 

· Notice — For any reuse or distribution, you must make clear to others the license terms of this work

See here for further information http://creativecommons.org/licenses/by-nc/3.0/nz/   
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